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Application Form
At Elmhurst Care Home, we are committed to safeguarding and promoting wellbeing the individuals and within our care, and we expect all our staff and volunteers to share these values. We are committed to providing equality and diversity to all applicants. We welcome all applications from people who feel they can carry out the required duties regardless of previous experience, in accordance with the Equality Act 2010. 
Successful applicants will be asked to provide an enhanced disclosure certificate, detailing all criminal convictions against your name as supplied on application from The Criminal Records Bureau. 
In addition, the manager will request information from the Independent Safeguarding Authority (ISA) to confirm that your name, is not included on a list of people who are not considered suitable to work with vulnerable adults. 
Disclosure information will not be used for any other purpose than in connection with this application and a criminal record will not necessarily be a bar to employment. No offer of employment will be withdrawn without discussion with the applicant.  

STRICTLY CONFIDENTIAL: Application for Employment
Please type or complete this form in black ink
	Position applied for
	


	Date of application
	



PERSONAL DETAILS
	Surname
	
	First names

	

	
	
	Previous Names

	

	Address and postcode

	





	Home Telephone No.

	

	
	
	Mobile No.

	

	
	
	Email Address. 
	

	National Insurance Number
	

	Current driving licence
	





EDUCATION
	[bookmark: _Hlk140145612]Schools/FE/HE attended
	Examination Grade
	Year Obtained

	

















	
	



TRAINING QUALIFICATIONS 
	Qualification (Care Certificate/ NVQ)
	Grade 
	Year Obtained

	




	
	



PROSSIONAL REGISTRATION (NMC etc) 
	Professional Body
	Registration or membership level
	Year Obtained

	
	
	

	NMC No:






PREVIOUS EMPLOYMENT
A full employment history must be detailed beginning with your current employment and covering all reasons for gaps in any given year.

	Date
	Employer’s name (most recent first)
	Position held
	Salary & Benefits
	Reason for leaving

	From
	To
	
	
	
	

	



























	
	
	

































	
	





GAPS IN EMPLOYMENT HISTORY Please detail each period (of more than four weeks) when you were not in employment or education training.

	From
DD/MM/YY
	To
DD/MM/YY
	Reason for gap in employment education and training history

	










	
	



DECLARATIONS

	RELATIONSHIPS 

	Yes
	No

	Are you a relative or a partner of, or do you have a close personal relationship with any employee of Elmhurst Care Home?

	
	

	If yes, please state their full name, post title


	

	Have you previously been employed or sought employment with Elmhurst Care Home 
	
	

	If yes please give details

	




	RIGHT TO WORK
	Yes
	No

	Do you require permission to work in the UK? (you will be required to provide evidence of eligibility to work in the UK)
	
	



CRIMINAL RECORD CHECKS 
We will only ask those candidates who have been selected for interview to complete a criminal record self-declaration form or provide a written disclosure statement to give them the opportunity to provide sufficient information. At interview, or in a separate confidential discussion, we will ensure that an open and measured discussion takes place about any offences that might be relevant to the position. We will only carry out criminal record checks with DBS on successful candidates at the appropriate level for the role applied for. Failure to provide accurate and truthful information is considered a serious matter. If it becomes apparent that inaccurate or incomplete information has been provided, we will need to establish why. Any finding of serious misdirection or intent to deceive will result in an application being disqualified or, if appointed, disciplinary action being taken and/or dismissal.
	[bookmark: _Hlk140148301]DBS BARRED LISTS 

	This post involves working in Regulated Activity under the Safeguarding Vulnerable Groups Act 2006 and is subject to an enhanced DBS with barred list check (i.e. adults, children or both). It is a criminal offence to apply for or accept a position working with adults at risk and/children if you have been barred from engaging in regulated activity with the relevant group (i.e. adults, children or both).

	

Are you included in the list of people barred from working with adults maintained by the Disclosure and Barring Service (DBS) under the Safeguarding Vulnerable Groups Act 2006?
	Yes
	No

	
	
	

	Are you included in the list of people barred from working with children maintained by the Disclosure and Barring Service (DBS) under the Safeguarding Vulnerable Groups Act 2006?
	
	

	If you are not currently barred from working with adults at risk and/children under the Safeguarding Vulnerable Groups Act 2006, have you been referred to the Disclosure and Barring Service (DBS) for consideration to be added to one of the barred lists?
	
	

	If yes, please provide details
	

	CONDUCT DECLATION

	Yes
	No

	Have you ever been subject to any sanctions being placed on your professional registration, by a regulatory or licensing body in any country? Sanctions may include: Warnings, conditions, limitations, suspension, removal or any other restrictions that have applied to your professional registration.			
			
	
			
	

	If yes, please provide details and details of any sanctions and, the name and address of the regulatory or licensing body concerned.
	




	
Have you ever been dismissed for misconduct from any employment, volunteering, office, or other position previously held by you?
	Yes
	No

	
	
	

	If yes, please provide details
	

	Have you ever been under investigation for or subject to any disciplinary sanctions in relation to your conduct at the time of your dismissal/leaving any employment, volunteering, office, or other position previously held by you?
	
	

	If yes, please provide details
	




I declare that the information I have given in this application is correct and complete. I understand that any false statements or failure to disclose information requested on this form may result in my application being disqualified or may lead to my dismissal or disciplinary action if appointed. I understand that if I am appointed, personal information about me may be stored for personnel/employee administrative purposes in accordance with relevant Data Protection legislation, including UKGDPR/DPA 2018 and any other UK legislation which supports it. Our organisation will process the data you give us to determine your suitability for the role you have applied for as part of the recruitment process and the ongoing employment relationship if appointed. In submitting this form, I give my authority for use of my personal data for the purposes outlined above.

Failure to declare or the falsification of any of the above details will result in the withdrawal of any job offer.

	Signature
	
	Date
	


							

ADDITIONAL PERSONAL DETAILS

	Statement of your personal qualities and any experiences which is relevant to the post

	













REFERENCES
	Please provide contact details for at least two referees who are able to comment on your suitability for the job applied for. You are responsible for providing accurate contact details so that referees can be contacted.  
· The first referee MUST be your current or most recent employer (or your course tutor if you are currently in, or have just left, full time education). 
· Professional references will not be accepted from work colleagues who are not authorised to provide professional references in an official capacity on behalf of the organisation, or from people writing solely in the capacity of friends, or from relatives.

	
	Referee 1 
	Referee 2 

	Name 
	
	

	Position 
	
	

	Address 
	
	



	Company 

	
	

	Telephone No: 
	
	

	Email Address:
	
	

	Is this your current employer? 
	
	

	Are they related to you? 
	
	



This organisation seeks to work in a flexible and family-friendly manner with its staff, however, unsocial hours are part and parcel of a quality care service. Weekend working is a requirement for all staff, the frequency of which will be determined at the interview. 
	Please indicate holiday dates if already booked

	



	Period of notice required in the present post
	Earliest start date

	
	



Thank you for completing this application form.
I declare that to the best of my knowledge, all the information contained and documented herein is complete and truthful.
	Signature
	

	Date
	


All information on this form will be treated in strictest confidence and used to process your application for employment. If you are appointed, this application will form the basis of your personal file and information on this may be held in an electronic database. If your application is unsuccessful your details will be kept for a period of 6months and then destroyed.


FOR OFFICE USE ONLY

	Application completed
	Yes
	
	No
	



	Full employment history
	Yes
	
	No
	



	Applicant shortlisted
	Yes
	
	No
	

	Reason if not applicant not shortlisted
	





	Interview date
	



	References requested
	Yes
	
	No
	
	Date
	



	Verbal reference check
	Yes
	
	No
	
	Date
	


		

	Additional Notes from the application

	






	Completed by
	
	Date
	



	Notes for interview
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  PERSONAL DETAILS  
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Previous Names     
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Mobile No.     

Email Address.    

National Insurance Number   

Current driving licence   

     

